Some Guidelines for Writing History                                              Dr. Moehring                                         

Tenses: When writing history use the past tense.
Change:  Test site workers feel unsafe but earn good salaries.
To: Test site workers felt unsafe but earned good salaries.
Express your idea using positive wording:
Change: He was not very often on time.
To: He often came late.
Change: She was not unhappy with the result.
To: She was happy with the result.

Try to avoid using the Passive Voice (Write from cause to effect):
Change: Kennedy was shot by Oswald. 
To: Oswald shot Kennedy. (Use the Active Voice whenever possible.) Oswald is the actor--the shooter and therefore comes first; the shooting=the verb comes next; and the receiver of the action—the person shot, Kennedy, comes last in a properly constructed sentence.
Change: John Foster Dulles was appointed Secretary of State.  The question is by whom?  
To: President Eisenhower appointed John Foster Dulles Secretary of State.

Avoid using contractions: 
Change: He couldn’t get elected. To: He could not get elected. 

In formal writing, avoid using slang expressions:
He was cool, uptight, groovy. She had a lot of hang-ups.
Change: He was uptight.To: He was nervous. Change: She had many hang-ups. To: She had many inhibitions.

Avoid using qualifier words unless a precise meaning is needed:
Change: He was pretty good, very good, rather good, awfully good. 
To: He was good.

Try to avoid excessive prepositional phrases:
Change: In the state of Nevada during the nineteenth century...
To: In nineteenth-century Nevada...; In Gold Rush California...; In Cold War America...

When writing history, avoid using “I” or “me”:
Change: “I think” the New York Times’ criticism was excessive. 
To: “The New York Times’ criticism was clearly (or obviously) excessive.” 

Make sure your verbs and nouns agree in number:
Change: The Atomic Energy Commission ran the test site. They approved all of the safety procedures. (Commission is singular!!!)
To: “The Atomic Energy Commission ran the test site. It approved all the safety procedures.”
Always look at your last noun to make sure it agrees in number with the next verb. The Atomic Energy Commission=it; the U.S.=it; the Yankees=they; The State of Nevada=it; UNLV=it; but The Rebels=They won the game. Always do this!

Make sure your antecedents are clear:
“The Pope and President Obama often draw large crowds when they speak. In August 2011 he drew a million people when he visited Spain.” In this sentence it is unclear which person the writer is referring to. You must clarify for the reader who you are referring to in the last sentence. So, change the wording To: “In 2011 the Pope drew one million people when he visited Spain.”

Edit your first draft to smooth out the wording, eliminate errors, and cut excessive wordiness. Often a word or two can eliminate a lengthy phrase:
the fact that he had not succeeded—His failure
the fact that she had arrived—Her arrival    ...that she had left-Her departure.
she did not remember—She forgot
he did not pay attention to—He ignored
they took a close look at—They examined
in spite of being thrown out of the country, he...—Despite his deportation, he...

Try to avoid overusing “said” (says) or “stated” (states) when introducing a quotation:
Change: He said that “Test site workers were not protected enough from radiation.” 
To: He asserted, declared, claimed, insisted, argued, contended, maintained that “Test site workers were not protected enough from radiation.” Use synonyms; do not keep repeating the same word (noun, verb, adjective) all the time.

When discussing a subject do not use vague words; be specific.
Change: “Unlike the Paiutes, the Anasazi had a society and made a lot of products to support themselves.”
To: “Unlike most Paiutes bands who were nomads, the Anasazi lived in a city along the Virgin and Muddy Rivers and not only hunted and gathered nuts, but also farmed and mined using stone and later metal tools.”   

Paragraphs: Every ten lines or so start a new paragraph. The first sentence of the paragraph should be the topic sentence that tells the reader what the rest of the paragraph is about. So, if you have just discussed racial discrimination at the test site and your next paragraph is about safety, your topic sentence should transition the reader smoothly to your next paragraph. For example: “While racism pervaded hiring at the test site, worker safety was also an issue.” The new paragraph should then cover safety issues.

Quotations: Try to keep quotations to 25 words or less. Also, do not string a series of long quotations one after another to save on writing. Instead, paraphrase in your own words what the source is saying and quote the key words. For example,  in 1967 test site director John Brown predicted “the detonation tunnels will be safer than ever,” because the government had undertaken reforms that “would dramatically cut the incidence of cancer among the miners.” ft. 

Proofread: Always re-read your work several times to eliminate typos—minrs, Nvada, Hoover Dame. Your computer will not highlight this spelling error because dame is a word in the English language. Only your proofreading will catch it.













idlines for Witng i or.Mochring

e e,
T s e ok

A
Tt fencame e
ey e

vt i in e e e Ot o o o
ol shr oy 0 th e ok whenvepsle) ol b st
S s el oS S SRRt Yl ot e e -
e o e K sty T

R v s o s vy e abon!

Awsgconacions
e T AR —

[ R
e s St g s
bR A ———
e bibiion

st e words s a e mesning s e
e e e o v sy

vt st xcsive s
hing b bors g o

[

o Tt R ok T e desry (or ooviows) s

Sakesuesour b and nouns e nunber
e A ——
s Commin ssnguar)

ke s s et
e oL hc e b omds wh ey g 201 b
e e b e S i smenc i e P e




